User Manual for setting up Microsoft Outlook Express
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1. To setup your new account in Outlook Express, please follow above steps. Select
"Accounts..." from the "Tools" menu in Outlook Express
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2. Click at the "Add" button, and select "Mail..."
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3. Enter your full name, in this example "John Liew", and click "Next" when done:
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YWhen pau zend e-mail, your name will appear in the From figld of the outgaing message.
Type your name az you waould like it to appear.

Dizplay name: |.J|:|hn Ligwd

For example: John Smith
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4. Enter your full email, in this example " johnview @lookafter.com. This e-mail address is being
protected from spam bots, you need JavaScript enabled to view it ", click "Next" when done.
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Internet Connection Wizard

Internet E-mail Address

Your e-mail address iz the address other people uze to zend e-mail meszages bo pou.

E-mail address: johnligww@look after. com

For example; someonet@microgaft. com
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5. Select "POP3" in "My incoming mail server", and enter
your POP3 server, in this example "mail.lookafter.com". Enter your SMTP server, same as the POP3
server. Click "Next" when done:
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ty incoming mail zerveriz a | POP3 W | ZEIVET.

Inzoming mail [POP3, IMAP or HT TP server:

mnail loakafter. com

An SMTP server ig the gerver that iz used for your outgoing e-mail.

Outgoing mail [SMTP) zerver:

mnail loakafter. com
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6. Enter your full email as the "Account name", and enter the
password here. It is optional to set "Remember password" here to ON
or OFF. Click "Next" when done.
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Internet Connection Wizarnd le

Internet Mail Logon

Type the account name and pagsward your [ntermet service provider has given you,

Account name: | johinliewsiElook.after. com |

Paszsward: | YT |

Remember pazsword

[f wour Internet zervice provider requires vou to uze Secure Password Authentication
[SP&] to access vour mail account, zelect the 'Log On Using Secure Paszword
Authentication [SPA] check box.

[ Log on using Secure Pazsword Authentication [SP4)
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7. Click "Finish" to confirm.

Ipt====t Bmmmem -

Internet Connection Wizard

Congratulations

You have successfully entered all of the information required ta zet up pour account,

To zave these settingz, click Finish.
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8. Click "Close" to close the following window:
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9. Outlook Express is ready now. Click "Send/Recv" to start
downloading email from the mail server:
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Note: For TMNET user, please use port 587 instead of port 25 as your SMTP port
number

10. Go to “Tools” select “Account” and in the Internet Accounts page, select your existing email
account.
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11. Click on “Properties” in the “Advanced” tab, change the Outgoing mail (SMTP) for port 25 to port

587.
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